ATHENA EDUCATION
-or Social Grac

‘3 American Internatjonal School

A—dgall a—Syad | d—wyaall

A‘N\i
8 ")
& L
v
AlS

An outstanding school cultivating dynamic students who are culturally aware and collaborative within a multicultural society.

N e adine JAIS (glad 5 A e g aganl (A uSaalial) COUall Asetiy § jaata A jde

-

o

American International School

Attendance and Punctuality

Policy

~

/

2026 - 2027 J‘

e 04 298 8666 @ www.aisch.ae | info@aisschool.net 0 P.O. Box: 87727, Al Qusasis, Dubai.

i

Candidate

NE



i?
ATHENA EDUCATION

——  For Social Grace ——

American Internatjonal School

.\t.*‘ee-‘ seneel Sy \\
d—tlgall & —Spadl d—wiyall #
AlS

An outstanding school cultivating dynamic students who are culturally aware and collaborative within a multicultural society.
CLEE e adine JAls Jglad g A e g agaal oM uSaalinll GOl dset B jiata dus e

Attendance and p

unctuality policy

Attendance and punctuality

The safety of our students is our top priority at AIS. We are making
ardent efforts to ensure that students are safe and secured
especially when they arrive in the morning and leave at dismissal
time. And now that we are all settled in at school, our priority is to
focus on the student’s education, that’s why it is important that the
students arrive at school on time.

There are 182 academic school days per academic school year.
Students are expected to be in school everyday unless they have a
valid reason for absence, such as sickness. Daily attendance is
essential to students ‘learning and achievements. When students
show inconsistent attendance, they will receive 4 letters:

Students reaching the following numbers of absences should be
reported to the following individuals, with the following action
taken:

Incident:

3 Days Absence

Action taken:

Supervisor/Homeroom Teacher - phone call/Email to parents
Incident:

5 Days Absence

Action taken:

Supervisor/homeroom teacher - letter to be sent home (Attendance
Letter #1)

Incident:

8 Days Absence

Action taken:

Supervisor — Email home

Incident:

12 Days Absence

Action taken:

Supervisor — Attendance Warning Letter #1, to be signed by parents
Incident:

15 Days Absence

Action taken:

Head Of Section — Attendance Warning Letter #2 Letter, to be
signed by parents

Incident:

20 Days Absence

Action taken:

Head Of Section — Attendance Warning Letter #3, to be signed by
parents and future absence monitored closely to not exceed 15%
absence (27 days)

Incident:

27 Days Absence

Action taken:

Head Of Section — Letter- Blocked from re-enrollment

Incident:

27 Days consecutive Absence

Action taken:

Students will be blocked after consulting with KHDA as per their
rules.
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Morning tardiness is tracked daily by the class teachers S (6 G . . ‘
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The below measures are taken in case of :

tardiness: .
2nd Incident _M
Action taken: sl
e Verbal Reminder from Supervisor. I ey Gaodb e
3rd Incident o
Action taken: s
Verbal Warning and phone call to parents by Supervisor B 118 e e oY dile Aleg ¢, il
4th incident ph ol
Action taken: sl
e -1 conduct mark ol ddle 1-
e Email to parents by Supervisor S 1 13 5o 591 s JEOQ).; ]y Jl 0
5th Incident g3l o Fl
Action taken: sl
e -2 conduct marks Jolwo liadle 2- @
e  Written notice to parents by Supervisor ol dd U gn gl ¢ jlas] o
6th Incident ol
Action taken: e
e -2 conduct marks Jolu liadle 2- o
e  Warning letter #1 1 o8y pdodll Qs o
e Meeting parents il
7th Incident and above b log lad 2
Action taken: sl
e -4 conduct marks Holw 0lodle 4- @
e  Warning Letters #2 and #3 3# 92 # plsill bllas o
. Ulndertaking letters and meeting wi’Fh parents to " bl plall s Ladlio ] % dﬂﬂ@ FlaizYlg g Sy o
discuss the plan for the next academic year.
Leaves and Absences (All phases): (>l o) Qlually 8,Sall ysliall
® Early leave without a valid excuse (-1 Conduct mark) (ke dadls 1) o s 09 5SallBpolia)l @ “\lr:
® Unexcused absence: (-1 Conduct mark) (Jgho ddle 1-) Jde g olall @ = \\
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